STEP-BY-STEP GUIDE TO E-FILING OF RETURN OF EMPLOYEES (ROE)

1. Introduction

You want to submit your Return of Employees on the Mauritius Revenue Authority’s website, but
you do not know exactly how to proceed. This guide will help you through the entire process, from
login into the system to the final submission of your return.

Employers can sign in using their Employer Registration Number (ERN) and password.

2. Login

- @ 2000000000000000000000]
AR

Mauritius Revenue Authority

Usemame : * Enter your Emplayer Registratlen Number (ERN)

Password: * (case sensilive]

Forinformation @
= Fleld marked with * aré mandatory

Mauritius Revenuc Authonty © 2016

Step 1: Enter your username (Employer Registration Number)
Step 2: Enter your password

Step 3: Click on the “Login” button to proceed to next page

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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3. Choosing Return Type / Income Year / Filing type

S ————————
AR

Mauritius Revenue Authority

Kindly read information below before procesding

Employer Registration Number (ERN): | 09995091
Tax Account Number | TAN): AEGAGEGT

Business Registration Number [BRN): | C47835755

Hame: TEST COMPANY LTD

Return Type: Return of Employess [v] * {Select Return Type)

Income Year: 2016-2016 ©  {Select Income Year)

Filing Type: © csv L " (Select Filing Type)
SCREEN INPUT

B

For information :
= Fiakts marksd with * ara mandatory
« For help about how to use this apphcation, dick here
= Excal lemplate 1o gansrats CSV file. Click hera (o download

o CSV file lemplals with sample data. Click hare to download

» XML file lamplats with sample data. Click hare to download

Maunitius Revenue Authority © 2016

ERN, TAN, BRN and Name of company are prefilled based on your login details. This information
cannot be altered.

Step 1: Select the “Return Type” —in this case: Return of Employees (Prefilled)
Step 2: Select the “Income Year” for which the return is being filed.
Step 3: Select the “Filing Type” for which the return is being filed.

Step 4: In the “For information” section, the guidelines and the different templates for Return of
Employees are available for download.

Step 5: Click on “Start Filing” button to proceed to next page.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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A. CSV or XML FILING TYPE

1. Upload Details

Return of Employees for TEST COMPANY LTD
m ERN - 09939331
For the income year 2015-2016

Upload Detaila Preview Summary

INSTRUCTIONS

1. Upload files contuining details related fo Return of Emplayees in File Unkosd section.
2 After successtul filefs) uplosd(s), go o Sumimary tab and elick on Subemit button,
3. Fite subinission is not complete until an acknowledgment message is displayed. Same will be set to you via email.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) |  UPLOADED & SUBMITTED
L]

Total number of files j ] 0 J 0 J
Total number of records j 0 ] [} J 0 J
FILE UPLOAD
Choose file type o be upleaded * O csv XML
File No. File Name Add new Tile
Upload file 1 Choosa File | No Bl chosen D ﬁ

Mauritius Revenue Authority & 2016

Statistics on successful file uploads for chosen income year will be displayed under “SUMMARY OF
UPLOADED AND/OR SUBMITTED FILE(S)” section. These details are updated whenever a file has
been successfully uploaded, deleted or submitted.

Step 1: Choose file type to be uploaded. You cannot proceed any further unless file type is chosen.

FILE UPLOAD

Choose file type to be uploaded * csv XML

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 2: Click on the “Choose File” button and browse file to be uploaded, as shown below.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL
I -

{_-] = 4+ L » ThisPC » Documents * Files v @ Search Files P
Organise ~ New folder =« i @
FILE UPLOAD & N Date modified Size
s This PC
Bt <) ROE 2 61118 B
Choose file type to be uploaded * O csv XML o o) ROE2
I Documents
s Downloads
& Music
E Pictures
File No. File Name B Videos
- Windows 81 (C)
~ » soft \W17216206~ < >
Ioad fi i 1 5
Upload file 1 | Choose File [No file chosen Fle psmé: [ROE ~ 1 I —

| open |v Cancel

Step 3: The chosen file name appears as shown below. Click on “Upload” button.

FILE UPLOAD

Choaose file type to be uploaded * O csv XML

File No. File Name Add new file

— —
Upload file 1 Choose File |ROE.csv D -

uPLOAD

=

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 4:

(i) Invalid file

If the file contains any error, the file is not uploaded and an error message is displayed.
For more details about the erroneous data, click on “Click for details” button.

The “Summary of uploaded and/or submitted file(s)” section is not updated. The file can
be deleted by clicking on the delete bin icon [1l]. Please correct the file and click on
“Add new file” button to upload the file again.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL

Total number of files ] 0

JEE j o J
Total number of records J 0 ] 0 ] 0 ]

FILE UPLOAD

Choose file type to be uploaded * © csv XML

File No. File Name Add new file
e —,
Upload file 1 | Choose File | ROE csv File Upload Failed @ m

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

(x)

@ File upload failed

Line 3 : invalid value "'C06066972" for column 1 - Employer Registration Number (Correct value : "00726613")
Line 3 : invalid value 00726613 for column 2 - Employer Business Registration Number (Correct value : "C06066972°)
Line 3 : invalid value "2015 for column 4 - Tax Period (Correct value : "2016°)

FILE UPLOAD
Total Errors # 3

Choose file type to be uploaded O CsV

File No.

Choose File

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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(ii) Valid file

If a valid file is uploaded, a success message is displayed. Click on the “Click for details”
button for more details about the successfully uploaded file.

The Summary of uploaded and/or submitted file(s) section is updated accordingly. The
file can be deleted by clicking on the delete bin icon [1il].

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files ] 1 ] 0 ] 1 ]
Total number of records ] 1 J 0 ] 1 ]
PAYE Withheld (MUR) ] 100 ] 0 ] 100 ]

FILE UPLOAD

Choose file type to be uploaded * © csv XML

File No. File Name . Add new file

—————— —
Upload file 2 Choose File | ROE.csv File Uploaded @ m

FILE UPLOAD

v Eile upload successful
Choose file type to be uploaded O Csv XML

Total Number of Records: 1 PAYE Withheld (MUR): 100

File No. File Name

File Uploaded =

Upload file 2

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Step 5: In case there is more than one file to upload, click on “Add new file” button and repeat Step
2 to Step 4.

FILE UPLOAD

Choose file type to be uploaded * © csv XML
File No. File Name Add new file
sa
Upload file 2 | Choose File | ROE csv File Uploaded e m
!
Upload file 3 | Choose File | No file chosen + Jm.
PE—— UPLOAD .

Step 6: To delete a file, click on delete button. A confirmation message is displayed. Click on “OK” to
delete file, else cancel the action.

FILE UPLOAD

Choose file type to be uploaded * © csv XML *

Do you want to proceed with deletion of current file?

Prevent this page from creating additional dialogs.

File No. File Name Eancel

. Click. ~—

Upload file 2 1_‘1:\10059 File | ROE.csv File Uploaded 2 m
K}

. Click. ~—3

Upload file 3 | Choose File | ROE 2.csv File Uploaded 4 m
)

Step 7: Once all files have been uploaded, proceed to the next page by clicking on the “Next”
button.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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2. Uploaded Files Preview

Step 1: The page for preview of uploaded files is displayed. Please note that all names of uploaded
files (not yet submitted) are displayed in yellow.

Return of Emplcyees for TEST COMPANY LTD
Aﬂ\' ERN : 09999991

For the income year 2015-2016

Upload Detaits Praview Summary

Chck file name 1o preview ROE 2.cav

Show| 10 Q@ |records Selected file: ROE cav
":_:; Employes | Employes | Sumame SalaryWagesAllowances/Bonus. | Enfedainment | TransporTravelling
TAM NID af Anowance/Reimbursement | of Other
employee or Travelling Expenses.
ML)
HOS10452
1 1RB551T4 P Cena Jobn 1w mn o Q o Q o 50 a o o

St 180 il o4 1 Tecoicts I

Go to page 1) 11 pages

Mauritius Revenue Authority © 2016

Step 2: To view records in a specific uploaded file, click on the file name.

Click file name to praview ROE.csv ROE 2.csv

Step 3: To display a specific number of records per page, choose value (10 / 50 / 100/ 1000) from
“Show records” dropdown list.

R ——

/ \
Show| 10 ) jrecords

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Return of Employees for TEST COMPANY LTD
AQ\ ERN - 09939991

For the income year 2015-2016

Upload Details Preview Surnmary

OADED FILES

Chck file name o praview ROE.cay ROE 2.28v

Show 10 O | records Selected file: ROE cav

Employes | Employes | Sumame | Other SalaryWagesiAllowances/Bonus

AN NID at Narmes of | (MUR) Y

employes | employes or Traveling Expenses
(M)
HOS10452
1 TBBS5TTL 15897 Cena Jobn " mn o a o a (] 50 a o o
' .
St 1.10 out of 1 recints I
«|<| [ i Gowpege | 1] 11 pages
-
Mauritius Revenue Authority © 2016

Step 5: To navigate between pages, use the pagination displayed below the table.

Enter Page number to

Go to Previous Page Go to Next Page navigate directly to that page
Go to First Page == << I < I 1 || 2 > | >> | Gotopage | 1| /2 pages

L Go to Last Page

Step 6: To print records currently being displayed on the screen, click on the = icon.
Step 7: Proceed to the next page by clicking on the “Next” button.

Next >>

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
UPLOADED FILES” section are correct.

Return of Employees for PLEASURE TRAIN COLTD
m d ERN - 00726613
For the income year 2015-2016

Upload Details Preview Summary

SUMMARY OF UPLOADED ANDVOR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL
Tota \

ar of files j ez J o | [ ]
Tota er of records | 2 ] o | ||
PAYE Withhald (MUR) | 200 J L ] 200 J

DECLARANT INFORMATION

Capaciy in which acting *

DECLARATION

1 hereby declare that all Infoemation submited are true and comphete, *

Step 2: In the “DECLARANT INFORMATION” section, enter the “Capacity in which acting”.

Step 3: In the “DECLARATION” section, click on the checkbox to confirm that all information
provided is complete, true and correct. Then click on “Submit” button.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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The TAN for each employee should be unique. In case there are duplicate values in the uploaded
files, an error message is displayed as shown below. It indicates first duplicate TAN identified.

Return of Employees for PLEASURE TRAIN COLTD
m ERN - 00726613
For the income year 2015-2016

Upload Detnils Proview Summary

SUMMARY OF UPLOADED ANDVOR SUBMITTED FILE(S)

| STATISTICS LPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL
0 .z |
Tatal nurm 2 ] | S |

BAYE Withheld (MUR) 200

Total numl

DECLARANT INFORMATION

Capacity in which acting *

DECLARATION

1 hnreby declare that all Informatian submited an e and complets, *

D &

Maurifivs Revenue Authority © 2016

The NID for each employee should be unique. In case there are duplicate values in the uploaded
files, an error message is displayed as shown below. It indicates first duplicate NID identified.

Return of Employees for PLEASURE TRAIN COLTD
m ERN - 00726613
For the income year 2015-2016

Upload Detnils Proview Summary

RY OF UPLOADED AN SUBMITTED F

STATISTICS LPLOADED (NOT YET SUBMITT

Total num files ]

Total number of records. | 2

PAYE Withhald (MUR) ] 200

DECLARANT INFORMATION

Capacity in which acting *

DECLARATION

1 hnreby declare that all Informatian submited an e and complets, *

D &

Maurifivs Revenue Authority © 2016

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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If the value of “Total PAYE Withheld” entered in the header part does not equal the sum of all
values entered for “PAYE Withheld” for all employees, the following error message is displayed:

Q
Message from E-Services '

Total PAYE withheld entered in header does not tally with sum of PAYE withheld for all employees.
Kindly take corrective measures.

v OK

Step 4: The following screen is displayed upon successful submission of the return. An email is also
sent to the declarant’s email address.

_—
AR

Mauritius Revenue Authority

T sing the ssenvices faclifies of MRA. Your onine Return of Empioyeas for e income year 2015-2016 has been submitted 1o MRA on 10 Aug 2016 8t 145534

Summary of retum

Maurfiis Revenus Authonty & 2016

Step 5:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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4. Next time login (Before submit)

After having successfully uploaded the files in the “FILE UPLOAD” section, it is possible to log out
without submitting the return.

On next login, only the previously successfully uploaded files are available. The taxpayer has the
possibility to modify file uploads (Add new/Delete existing) indefinitely until the “Submit” button is
clicked.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files ] 2 ] 0 ] 2 ]
Total number of records ] 2 ] 0 ] 2 ]
PAYE Withheld (MUR) | 200 ] o ] 200 |

FILE UPLOAD

Choose file type to be uploaded ™ © csv XML

File No. File Name Add new file

- " Click F~——

Upload file 2 | Choose File | ROE.csv File Uploaded e m
\ -

Upload file 3 | Choose File | ROE 2 csv File Uploaded % m

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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B. SCREEN INPUT FILING TYPE

1. Taxpayer Profile

Return of Employees for TEST COMPANY LTD
m ¥l ERN - 0a9o00a1
For the income year 2015-2016

Taxpayer Profile Load details Summary

Employer Registration Number (ERM) (oosomemn
Busingss Registration Number (BRN) !'u?mraa

Employer Name | TEST CoMPany LTD |
Income Yoar (2015 |

Total PAYE withheid =
Talaphone Mumbes *
Maobile Numbser *
MName of declarant *

Emai *

Mauritius Revenue Authority & 2016

ERN, BRN, Employer Name and Income Year are prefilled based on your login details. This
information cannot be altered.

Step 1: Enter a valid “Telephone Number” and/or “Mobile Number”.
Step 2: Enter the “Name of declarant” and “Email”.

Step 3: Click on “Next” button to proceed to next page.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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2. Load details

The “Load Details” page is displayed.

. Return of Employees for TEST COMPANY LTD
S,
For the income year 2015-2016

Taxpayer Profile Load details Summary

PREVIEW OF UPLOADED FILES

Add new record

| |
| Emplayee Sumame | Other Salary/Wages/Allowances/Bonus | Entertainment | Transpart/Travelling Reimbursement | Car Lump | Retirement
TAN Allowance/Reimbursement | of Other Benefit | Benefit | Benefit | Benefit | sum | Pension/Annuity | Emolumel
employee | employee or Travelling Expenses (MUR) | (MUR) | (MUR) | (MUR) | (MUR) | (MUR)
(MUR)
TOTAL

‘Showing 1-0 out of 0 records. ‘d

Mauritius Revenue Authority ® 2016

Step 1: Click on “Add new record” button found on the right. The following screen will appear.

Taxpayer Profile Load details 1 Summary

ON SCREEN INPUT

Shenwing 1. out of 8 recons

Step 2: For more details about the different fields, click on the “Click to read note” link.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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MAURITIUS
REVEMUE

THORITY

Step 3: Enter the employee details and click on “Save button”.
(i) Invalid record

If the employee details contain invalid information, an error message will be displayed in red as
shown below. The information must then be corrected before clicking on “Save” button.

Add new record
© Click to vead oot
Exvmpt Emolumnents (MUR)

Income Exemption Thieshold [JET) (MU}
Adlditlonal Exempticn for Children pursuing Underpraduste Course (MUR)

Interast Relisf on Secured Howslng Loan (MUR)

Rellel for Madical insurance premium of contr. for approved provident fund

N PAYE Withhskd (MUR)

Irvadicd - Please ensure that no mandatory field has been Toft blank.
Tenal Ertocs 8 1 4
Sty 1.0 o0l 08 8 econis

(ii) Valid record

When all information is correct and the “Save” button is clicked, the record is then displayed on the
table, as shown below.

Taxpayer Profile Load detalls Summary

ON SCREEN INPUT

Add new entry

Entertainment | TransporTravelling Reimbursement | Car Retirement income Additional Interest | Relief for | PAYE
Allowance/Reimbursement Benefit | Benefit Pension/Annuity | Emoluments | Exemption | Exemption for | Relief Medical

or Travelling Expenses MUR) Threshold | Children on Insurance | (MUR)
IMUR) IET) Ppursuing Secured | premium
(MUR) Undergraduate | Housing | or contr.
Course (MUR) | Loan tor
(MUR) | approved
provident
fund
(MUR)
[} 1] ] [} 0 o o i} 00 [} 126 150 100 100 2500 2 @
TOTAL 2500

Shtwing 1-1 out of 1 reconds d

D

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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To modify the record, click on the 2 icon. A popup screen will be displayed with existing data, as
shown below. Modify record and click on “Update” button.

Taxpayer Profile Load detalls | summary

Edit record .
Rstitement Pessionfnnsity (MUF] 00 I
Exsenpt Emalumants [MURY a
Income Exsmption Thieshold JET] MUR) 125
Adiitianal Exsemption for Childron pursulng Undergeadusts Courss (MUF) 130
Intesist Rulief ot Secuied Housing Loan (MUR) 100
g o i mmmmm_«m&wwm 0 1
T4 PAYE Withheld (MUR) 2m 2600

=

Showing 1-1 o4 o4 1 feconts

To delete a record, click on the ﬁ icon. The following confirmation message will appear. Click on

“OK” to confirm deletion.

Return of Employees for TEST COMPANY LTD
m [l ERN - 09999991

For the income year 2015-2016

Taxpayer Profile Load details Summary

Do you want to procesd with deletion of cunment record?

]|
[Tox || concel

Entertaimment | TransportTravelling Income Additional

Allowance/Reimbursement | of Other Exemption

or Travelling Expenses (MUR) | (MUR) | (MUR) Threshold | Children

(MuR) ET) pursuing
(MUR) Undergraduate

Exemption for

Course [MUR)

approved
provident
fund

o a o o o o o o 400 o 125 150 100 100 2500 Y- l

TOTAL 2500

Step 4: To print records currently being displayed on the screen, click on the B icon.

Step 5: After having added all employees’ details, click on “Next” button to proceed to next page.

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
INPUT AND /OR SUBMITTED RECORDS” section are correct.

m Return of Employees for TEST COMPANY LTD

ERN : 09999991
For the income year 2015-2016

Taxpayer Profile Load details Summary

SUMMARY OF UPLOADED ANDIOR SUBMITTED RECORDS(S)

STATISTICS NOT YET SUBMITTED |  ALREADY SUBMITTED
Total r 1 J o )| 1 J

frecords | 1
PAYE Withheld (MUR) | 2500 J o ) 2500 |

DECLARANT INFORMATION

Capacily in which acting *

DECLARATION

I, d, hereby declars that all information submitied are trise and complete, *

oD EE»

Mauritius Revenue Authority & 2016

Step 4: Verify if the “SUMMARY OF UPLOADED AND/OR SUBMITTED RECORD(S)” section is correct.

Step 5: Enter the “Capacity in which acting”.

Step 6: Under “DECLARATION” section, click on the checkbox to confirm that all information
submitted are true and complete.

Step 7: Finally, click on “Submit” button. The following screen is displayed upon successful
submission of the return. An email is also sent to the declarant’s email address. Click on ‘Back to

Login’ button to go back to login page or Click on ‘Back to Homepage’ button to go back to MRA’s
website.

AR

Mauritius Revenue Authority

Thank you for using the eservices faciifies of MRA_Your online Return of Employees for the income year 20152016 has been submitted to MRA on 09 Aug 2016 at 10:42:09

Summary of retum

Back to Login Back to Homepage

Mauritius Revenue Authority © 2016
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4. Next time login (Before Submit)

After having successfully saved records in “Load Details” section, it is possible to log out without
submitting the return.

On next login, only the previously successfully saved records are available. Details in “Taxpayer
Profile” will have to be re-entered. In “Load Details” section, the taxpayer has the possibility to add
new records / modify or delete existing ones indefinitely until the “Submit” button is clicked.

Return of Employees for TEST COMPANY LTD
For the income year 2015-2016

Taxpayer Profile Load details Summary

TAXPAYER INFORMATION

Employer Registration Number (ERN) 09999991

Business Registration Number (BRN) C47859789
Employer Name TEST COMPANY (TD
Income Year 2015

Total PAYE withheld *
Telephone Number *
Mobile Number *
Name of declarant *

Email *

Mauritius Revenue Authority © 2016

Return of Employees for TEST COMPANY LTD
s
For the income year 2015-2016

Taxpayer Profile Load details Summary

PREVIEW OF UPLOADED FILES

Add new record

Erteramment | TransportTraveling Reimeurssmant Retirnreent Adaional
Allowance/feimburement | of Oiher PersioniAnnuity Exsmption for
of Travelling Expenses Expemses ML) Children

(MURY [MuR) punuing

Uneergradiate
Course (MUR)

TOTAL 2500

Showng 1.1 sut of 1 receeds s

D

Mauritivs Revenue Authority © 2016
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DETAILS ON FILE UPLOAD

To

A. CSV File

generate

your

CSv  file,

please

download

the

excel

template

http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/excelTemplate.xIsx.

.-l;‘ .

- AN

c e A EER RE Evegeacens s .%o

= Wrap Tent

General
wa

MAURITIUS
REVEMUE
AUTHORITY

from here:

Other Names of

[Travelling

Allowance (MUR)

Reimbursement or Travellin

Expenses (MUR)

Insert NID no. of employes if
resident else Other ID for non-
|resident

Ingert ather names of
for which

PAYE amount has
been deducted

Insert Transport/Travelling

Travelling Expenses if any

or

Insert TAN of empioyee

insert NID no. of emp if
resident else Other [D for non-
resident

Insert other names of

ployee for which
PAYE amount has
been deducted

Insert Transport/Traveliing
A Boimb, o

Allowance (MUR)

11111111

(AT102891111111

122222222

A1102892222222

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Then click on File > Save As > select CSV (Comma delimited). Next, click on Save.

Home Insert

= save

5 Open

O Close

Recent

New
Print
Save & Send

Help

|1 Options

B3 Exit

AL il -

7| MRA

A

B

" MRA

PAYE

Employer
Registration
Number

19999991

Employer
Business

Employee TAN

4

Employee NI

55555555
5|

B131158014140G

| 20079514

B260564260633F

Organise = Ne|

18 This PC
 Desktop
| Documents
& Downloads
W Music
= Pictures
E Videos
a Windows 8.1
3% soft (17216,
i AV1TY 18 90|
File name:

Save as type:

Authors:

‘* Hide Folders

Excel Waorkbook

Excel Macro-Enabled Workbook
Excel Binary Workbook

Excel 97-2003 Workbook

XML Data

Single File Web Page

‘Web Page

Excel Template

Excel Macro-Enabled Template
Excel 97-2003 Template

Text (Tab delimited)

Unicode Text

XML Spreadsheet 2003

Microsoft Excel 5.0/95 Workbook
CSV (Comma delimit:
Formatted Text (Space delimited)
Text (Macintosh)

Text (MS-DOS)

CSV (Macintosh)

CSV (MS-DOS)

DIF (Data Interchange Format)
SYLK (Symbolic Link)

Excel Add-In

Excel 97-2003 Add-In

PDF

XPS Document

OpenDocument Spreadsheet

Name of
Declarant

Email Address

Jim Smith

Excel Workbook

User Tags: Add atag

[] Save Thumbnail

Tools - Save ‘

Cancel

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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Find below an example of a generated CSV file to be uploaded on the website.

Fie [t Format View Help

PR, ROEANVT. 8, 4ysrppsrarssarsn

Employer Registration Number (ERN),Business Registration Wumber (BRM),Employer Wame,Income Year,Total PAYE Withheld,Telephone Nusber,Mobile Wumber, Mame of Declarant,Email Address
09999999, CATES97E9, TEST COMPANY LTD, 2016, 200, 9999999, 50999999, Michael Tad, test@mra.mu,, .\, .rris

Employes TaH,Employes MID,Surname of cmployee,Other Nases of employes,Salary/Wages/Allowances/Bonus (MUR),Entertainment Allowance (MUR),Transport/Travelling Allowance, Reimbursement or Travelling
9909091, H1234567509234, Glen, Mary, 18, 20,8,8,0,0,8,50,0,60,8,0,0,91,92, 168

99999992, 09876543210967, Ling, Jim, 12, 20, 0,0, 30, 0,42,9,0,9, 79,89, 99,0,8, 100

<

The CSV file must contain columns separated by the comma [,] character. A CSV file example with
sample data can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/csvTemplate.csv.

B. XML File

The XML file must be in a specific format (An example can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/ROEA/xmITemplate.xml).

Copyright © 2016 Mauritius Revenue Authority. All Rights Reserved.
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IMPORTANT NOTES

1) The TAN for each employee should be unique.

2) The NID for each employee should be unique.

3) Value of “Total PAYE Withheld” should be equal to sum of “PAYE Withheld (MUR)” for all employees.

4) Data should exclude all special characters, including comma.

5) The fields Employer Name, Declarant Name, Employee Other Name, Employee Surname
may include hyphen [-] and apostrophe [].

6) File size for each upload should not exceed 2Mb.

7) Clicking on the “Upload” button(s) will save the file(s) on MRA’s server. The final submission
of the return is completed only when the “Submit” button is clicked.

8) Already submitted files/records will not be submitted again. Only files/records uploaded

during return being currently filed are submitted.
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