STEP-BY-STEP GUIDE TO E-FILING OF TDS MONTHLY RETURN

1. Introduction

You want to submit your TDS Monthly Return on the Mauritius Revenue Authority’s website, but you
do not know exactly how to proceed. This guide will help you through the entire process, from login
into the system to the final submission of your return.

Taxpayers can sign in using their tax account number (TAN) and password.

2. Login

]
AR

Mauritius Revenue Authority

Username : * Enter your Tax Account Number (TAN)

Password: * (case sensitive)

For information :
= Fields marked with * are mandatory.

Mauritius Revenue Authority © 2019

Step 1: Enter your username (Tax account Number)
Step 2: Enter your password

Step 3: Click on the “Login” button to proceed to next page

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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3. Choosing Return Type / Income Year / Month / Filing Type

- 000]
MR

Mauritius Revenue Autherity

“’ Kindly read information below before proceeding.

Tax Aceount Number TAN): BGA005G1

Business Registration Number (BRN): — C4TE55785

Narma: TEST COMPANY LTD

Retum Type: TDS Monthly Return @ | ®iselect Retwrn Type)

Income Year: July 2019 - June 2020 & | " (Sekect Income Year)

Month July 2019 & | " iSelect Month)

Choose Filing Type: csy XML " (Zelect Fling Type)
SCREEN INFUT

e e

For information :

» Fields marked wilh * are mandalory
| Betore July 2018 As from July 2018
! Help Download Download
| Excel Template to generate S8V file Download Download
i G5V fie template with sample data Download Download
[ XML template with sample data Download Download

Mauritius Revenue Authorily © 2019

TAN, BRN and Name of company are prefilled based on your login details. This information cannot
be altered.

Step 1: Select the “Return Type” —in this case: TDS Monthly Return (Prefilled)
Step 2: Select the “Income Year” for which the return is being filed.

Step 3: Select the “Month” for which the return is being filed.

Step 4: Select the “Filing Type” for which the return is being filed.

Step 5: In the “For information” section, the guidelines and the different templates for TDS Monthly
return are available for download.

Step 6: Click on “Start Filing” button to proceed to next page.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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A. CSV OR XML FILING TYPE

1. Upload Details

TD'S Monthly Retum tor TEST COMPANY LTD
SeemE
Far the period July 2019

Upload Details Freview Summary

INSTRUCTIONS

1. Upioad Nies comaining detalls related 1o TDS Monthly Rewrn in Fite Upload section.
2. Afvar sUccessiul Mefs) upload(s), go fo Swnmay il and click on Sulmit buon,
3. Fite SUDMISSION (5 MOT COMMWETE LTI 80 SCAnowl=0gment Message /s (ispiayed. S5ame Wil De Sefi 10 you wa amail.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files | o | @ | o |
Total number of records J a 1 9 1 0 I

FILE UPLOAD

Choose file type to be uploaded = O csv XML

File No. File Name Add new file
Updaad file 1 Choogse File | Mo file chosen ﬁ
LaCe R L uPLoAn

Mauritius Revenue Authority © 2019

Statistics on successful file uploads for chosen period will be displayed under “Summary of
Uploaded and/or Submitted File(s)” section. These details are updated whenever a file has been
successfully uploaded, deleted or submitted.

Step 1: Choose file type to be uploaded. You cannot proceed any further unless file type is chosen.

FILE UPLOAD

Choose file type lo be uploaded * Ccsv XML

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 2: Click on the “Choose File” button and browse file to be uploaded, as shown below.

INSTRUCTIONS

1. Upload files containing details related to TDS Monthly Retur’

C Open Ed
2. After successful file(s) upload(s), go to Summary tab and clif =
3. File submission is not complete until an acknowledgment nj & * P |8 v ThisPC: ¥ Documentsi+ files bl 1.2 S £
Organise v  New folder =~ O @
| i MName ° Date modified Type Size
% This PC
O N D L) tdsn 08/07/201609:54  Microsoft Excel C.. 1K8
e Desktop
| Documents
STATISTICS 18 Downloads
— U Music
Total number of files B pi
£ Pictures

Total number of record & Videos

| Windows 8.1 (CY)
2 soft (N172,16.20)
G is (1 172.16.20.129)

FILE UPLOAD € Network

Choose file type to be uploaded * © csv Sk v AllFiles v

v <

File No. File Name Add new file .

Pty e
Upload file 1 Choose File |No file chosen D m

uPLOAD

Step 3: The chosen file name appears as shown below. Click on “Upload” button.

FILE UPLOAD

Choose file type to be uploaded ™ © csv XML

File No. File Name Add new file

sa
Upload file 1 | Chaose File |tdsn.csv B ’im

urLOAD

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 4:

Invalid file

If the file contains any error, the file is not uploaded and an error message is displayed.
For more details about the erroneous data, click on “Click for details” button.

The “Summary of uploaded and/or submitted file(s)” section is not updated. The file can
be deleted by clicking on the delete bin icon [1l]. Please correct the file and click on
“Add new file” button to upload the file again.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

) o jo |
o o

Total number of files ] 0

Total number of records ] 0

FILE UPLOAD
Choose file type to be uploaded * ©O csv XML
File No. File Name . Add new file

Upload file 1 [ Choose File | tdsn.csv

=&
File Upload Failed m
"

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

| |

@ File upload failed

Line 3 : invalid value "1509" for column 4 - Tax Period (Correct value : "1607’)

Total Errors # 1

FuEurion I
Choose file type to be uploaded O Csv XML
File No. File Name

Upload file 1 tdsn.csv

v OK
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(ii) Valid file

If a valid file is uploaded, a success message is displayed. Click on the “Click for details”
button for more details about the successfully uploaded file.

The Summary of uploaded and/or submitted file(s) section is updated accordingly. The
file can be deleted by clicking on the delete bin icon [l ].

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

Total number of files ] 1 ] 0 ] 1 ]
Total number of records ] 2 ] 0 ] Z ]
Gross amount paid or credited (before deduction of tax) (MUR) ] 3,000 ] 0 ] 3,000 ]
Tax deducted and payable to MRA (MUR) ] 800 ] 0 ] 800 ]

FILE UPLOAD

Choose file type to be uploaded * O csv XML

File No. File Name * Add new file
= Y
Upload file 1 [ Choose File | tdsn.csv || File Uploaded @ m

FILE UPLOAD v Eile upload successful

Choose file type to be uploaded D CS Total Number of Records: 2 Gross amount paid or credited (before deduction of tax) (MUR): 3,000

Tax deducted and payable to MRA (MUR): 800

File No v OK

Jpload file 1 tdsn.csv File Uploaded

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 5:

In case there is more than one file to upload, click on “Add new file” button and repeat Step 2 to

Step 4.

FILE UPLOAD

Choose file type to be uploaded * © csv XML

File No. File Name Add new file

Upload file 1 Choose File | tdsn.csv File Uploaded

Es';’

‘b‘

Upload file 2 | Choose File | No file chosen

uPLOAD

Step 6: To delete a file, click on the delete bin icon [1l]. A confirmation message is displayed. Click

on “OK” to delete file, else cancel the action.

=/

=/

FILE UPLOAD

Choose file type to be uploaded * © csv XML

Do you want to proceed with deletion of current file?

0K Cancel

File No. File Name

Upload file 1 | Choose File tdsn.csv File Uploaded o
)

Upload file 2 | Choose File |tdsn2.csv File Uploaded :ﬁ:’
g

Step 7: Once all files have been uploaded, proceed to the next page by clicking on the “Next”

button.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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2. Uploaded Files Preview

Step 1: The page for preview of uploaded files is displayed. Please note that all names of uploaded
files (not yet submitted) are displayed in yellow.

TO'S Monthly Return tor TEST COMPANY LTD
R TAN : 85599991
For the period July 2015

Upload Details Praview Summary

PREVIEW OF UPLOADED FILES

Click e name 10 preview: I tdsn.esy | tdsnZ.esv

| Show: 10 & |records Selscted file: tdsn csv
SN | Payee Sumame Payee Other Names 1D of Payes Gansa smount paie of Credited [belon: | Tix deducted and payable 1 MELA (MUR)
| | duhuction of tx) (MUR) |
1 Glan Mary COGN045TS 1 000 e
2 Ling Jirn 22006858 14 2000 200
|3 Bririks. Tam GRA0EE41302268 17 3000 300
Sheneing 140 aut of 3 pecards d
=4z | Golnan [ 11 e

Mauritius Revenue Authority © 2018

Step 2: To view records in a specific uploaded file, click on the file name.

Click file name to preview: tdsn.csv tdsn2.csv

Step 3: To display a specific number of records per page, choose value (10 / 50 / 100/ 1000) from
“Show records” dropdown list.

Show! 10 ) |records

Payee {

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 4: The name of the file being currently previewed is displayed on top: “Selected file: tdsn2.csv”

FREVIEW OF UPLOADED FILES

Click Tlle name to preview: tdsn.esv | tdsnd.esv
Show 10 O racords Selected Mie: WisnZ.csy
Payee Surname Payee Other Names I of Payea Mature of Payment Gross amount paid or credited (before deduction | Tax deducted and payable to MRA [MUR)
of ta) (MUR)
1 ‘Glen Mary CIEN045T4 1 1009 100
2 Ling Jim 220058502 1 2000 200
3 Ednks Tom GR20264130236E 17 3000 300

Showing 1-3 out of 3 recards 5
= %

> | 3> | Golopage 111 papes

Step 5: To navigate between pages, use the pagination displayed below the table.

Enter Page number to

Go to Previous Page Go to Next Page navigate directly to that page
Go to First Page s = < 1 2 > | > Go to page 1| /2 pages
Go to Last Page

Step 6: To print records currently being displayed on the screen, click on the =5 icon.

Step 7: Proceed to the next page by clicking on the “Next” button.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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3. Summary

Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
UPLOADED FILES” section are correct.

TDS Monthly Retum for TEST COMPANY LTD
m\-' TAN : 8993953
For the period July 2019

Upload Details Preview Summary

SUMMARY OF UPLOADED FILES
UPLDADED (NOT YET SUBMTTED) UPLOADED & SUBMITTED

[
deduction of tax) (MUR) 12,000

1,209 |

@@ ||

DECLARANT INFORMATION

Capacity in which acfing ™

Example: Accountant. Manager. Direclor. Owner..

PENALTY & INTEREST

Banay for |3t payment 0

Interast on unpaid tax ]

PAYMENT OF TAX

I will pay the tax payable viz MUR 1.200

Mode of payment * Cash / Cheque Direct Debit

{Prior registration for this faciity (s required)

DECLARATION

| nereby declars that all infarmation Submitted are rue and complete.

Mauritius Revenue Authonty @ 2018

Step 2: In the “DECLARANT INFORMATION” section, enter the “Capacity in which acting”.

Step 3: In the “PENALTY & INTEREST” section, enter the “Penalty for late payment” amount (if any)
and the “Interest on unpaid tax” amount (if any).

Step 4: In the “PAYMENT OF TAX" section, ensure the tax payable amount is correct and then select
the payment mode (Cash/Cheque or Direct Debit).

Step 5: In the “DECLARATION” section, click on the checkbox to confirm that all information
provided is complete, true and correct. Then click on “Submit” button.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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The ID of Payee and corresponding nature of payment for each payee should be unique. In case
there are duplicate values in the uploaded files, an error message is displayed as shown below. It
indicates first duplicate record identified.

PAYMENT OF TAX
()
| will pay the tax payable viz MUR 1.200 Message from E-Services
The file(s) you are trying to i tain(s) dupli records.
Mode of payment © Cash/ Kindly take corrective measures.

First duplicate record identified :
Employee ID : C06004574, Nature of payment: 1. Royalties payable to a resident
File Name : tdsn2.csv

| hereby declare that all information submitted are true and complete.

<]

Step 6: The following screen is displayed upon successful submission of the return. An email is also
sent to the declarant’s email address.

AK .

Mauritius Revenue Authority

Thank you for issing the aser
¥our Tax fccount Number (TAN
The amou p
aur payment refarn

o MR Your onfing TDS Mosdhily Retirn far the: perkod July 2018 has boen submitted to MRA on 08 Aug 2019 a1 190023
999957 and your acknowledgement ID iz 4586

Summary.of return ! Acknowdedgement Confirmation

Totad number of il

miftled 4

23

1 craditud {batora deduction of lax) (MUR) 6000
payable o MRA MWUR) 600

yable to MRA {MUR) - 600

Tax deducts,
Total amount

TAN 995999591
BRI CATESOTE9

de by cash or chegoe at MAA's caah counters. Ehram {
n Mumber (BRN). the anourt of tax and a copy of your

rl, Port Lotls, froen Monday to Friday (09 00 1o 15 30). While efiecting payment, please enaure thal you have you
mavdadgement confimmation

Back 1o Login Back to Homepage

Mawritus Revenue Authority & 2019

Step 7:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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4. Next time login (Before submit)

After having successfully uploaded the files in the “FILE UPLOAD” section, it is possible to log out
without submitting the return.

On next login, only the previously successfully uploaded files are available. The taxpayer has the
possibility to modify file uploads (Add new/Delete existing) indefinitely until the “Submit” button is
clicked.

TDS Monthly Retum tor TEST COMPANY LTD
E i
Far the penod July 2019

Upload Details Preview Summary

INSTRUCTIONS

1. Uptoad files comaining details related to TDS Monthly Return in File Unfogd section.
2. Amar spcrezeful fie(sh uploac(s), g0 10 Summary ab and click on Sulmit bumon.
2 File submission (s nof cormgmens Wil an acknowledgment message is displayed. Same will be sem o you via emarl.

SUMMARY OF UPLCADED ANDIOR SUBMITTED FILE(S)

ATATIETICE UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED TOTAL
Total numi E 2 () 2 l
Total numl & o & |

Gross amaunt o,

1 or credited (before deduction of tax] [MUR) 12,000

Tax deducted and payable to MRA (MUR) 1,200 0 1,200

FILE UPLOAD

Choose file fype to be uploaded * O csv XML

File No. File Mame m
Fille 1 1dsn.csy File Uploaded a ﬁ

Flie 2 13802 .csv Flle Uploaded a ﬁ

Mauntius Revenue Authornty & 2018
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5. Additional Return

After having successfully submitted all uploaded files, an additional return can be filed.

On next login, the previously submitted files are available (highlighted in grey). The taxpayer has the
possibility to view details of these files; however they cannot be modified or deleted. The statistics
section for uploaded & submitted files is updated (highlighted in grey).

TDE Monthly Return for TEST COMPANY LTD
m\" TAM : 99599991
For the period July 2013

Upload Details Preview Summary

INSTRUCTIONS

1. Upload filas contaming derais reiated o T0S Momhly Retrn m Fie Upload section,
2. Afer successhul filsfs) uploads), go o Sammarny 1ab and click on Scbwil burion.
1. File submissian is o complene il an scknowledgament message is tisplayed. Same will be S207 60 o vis email.

SUMMARY OF UPLOADED ANDYOR SUBMITTED FILE(S)

STATISTICS UPLOADED (NOT YET SUBMITTED) UPLOADED & SUBMITTED

Tc numb

Gross amount paid or credited [hefore deduction of tax) [MUR]

6,000

b

Tax deducted and payable to MRA [MUR) B0 600

Choose file fype o be uploaded * 0 csv XML

File No. File Name
File 1 talsh ooy | File Submitted a ﬁ_

Mauritius Revenue Authority @ 2019

Step 1: To view details of submitted files, click on “Click for details” button.

FILE UPLOAD
Q

. + File submitted
Choose file type to be uploaded = [

Total number of records: 3 Gross amount paid or credited {before deduction of tax) (MUR): 6,000

Tax deducted and payable to MRA (MUR): 600

File No.

=

=

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 2: To add new files / delete existing files, follow steps in Section 4 of this document. When a
new file is uploaded, note that “Uploaded (Not yet Submitted)” column of “Summary of uploaded
and/or submitted file(s)” section is updated, so is the “TOTAL”.

SUMMARY OF UPLOADED AND/OR SUBMITTED FILE(S)

UPLOWED 8 SUBMTTED | ToTAL |
Total number of files 1 | 2
e 5 J =
Gross amount paid o ted (before deduction of tax) (MUR) ;000 ] 11,000
Tax deducted and payabie to MRA (MUR) B0 J 750

FILE UPLCAD

Choose file type to be uploaded * © csv XML
File No. File Name m
le1 File Submitted a ﬁ
Upload file 2 || Choese Flie |sn3.csv File Uploaded a ﬁ

Step 3: Follow steps in Section 5 and Section 6 to preview these files and ultimately submit them.

TDS Monthly Return for TEST COMPANY LTD
S
For the period July 2019

Upload Details

Preview Summary

SUMMARY OF UPLOADED FILES

rmce [ wriovoeporversvawren | _umoessuame | tow |
Total number of files 1 1 2
Total number of records 1 3 4
Gross amount paid or credited (before deduction of tax) (MUR) 5,000 6,000 11,000
Tax deducted and payable to MRA (MUR) ] 150 | 600 ] 750

DECLARANT INFORMATION

Capacity in which acting *

Example: Accountant, Manager. Director, Owner...

PENALTY & INTEREST

Penalty for late payment |0 |
Interest on unpaid tax L]

PAYMENT OF TAX

| will pay the additional tax payable viz MUR | 150

Mode of payment *

Cash / Cheque

© Direct Debit

(Prior registration for this facility is required)

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Mauritius Revenue Authority

‘Your payment by Direct Debit is still pending. Click ¢n button "Proceed to payment” to complete payment

iy 2018 hag baon submitied o MRA on 08 Sug 2019 &t 191109

Back to Login Back to Homepage

Mauritius Ravenus Authority & 2019

Step 4:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.

**IMPORTANT:

1. Already submitted files will not be submitted again. Only files uploaded during return being
currently filed are submitted.

2. The preview of “Uploaded & submitted” files is differentiated with a green background
while “Uploaded (not yet submitted)” files have a yellow background (as shown below).

Click file name to preview: tdsn.csv tdsn2.csv

tdsn3.csv

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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B. SCREEN INPUT FILING TYPE

1. Taxpayer Profile

TOE Monthly Return for TEST COMPANY LTD
m 1 TAN : 53995991
For the penod July 2019

Taxpayer Profile Load details Summary

TAXPAYER INFORMATION

Tax ACcount Number [TAN) | e=aa9a1

Business Registration Number (BRN) | carmsreg

Payer Name | 'I:ES:IEOEME‘MY i.TD
Tax Period |"z{-!_f;

Telephone Number | 9995933

Mobile Number * | Gaea0a%

Mame of declarant * | X¥Z

Email * | testi@mra.mu

Mauritius Revenue Authority © 2019

TAN, BRN, Employer Name and Tax Period are prefilled based on your login details. This information
cannot be altered.

Step 1: Enter a valid “Telephone Number” and/or “Mobile Number”.
Step 2: Enter the “Name of declarant” and “Email”.

Step 3: Click on “Next” button to proceed to next page.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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2. Load Details

The “Load Details” page is displayed.

TDS Monthly Return for TEST GOMPANY LTD
m\ PO TAN : 53993551
Faor the period July 2019

Taxpayer Profile Load details Summary

EN INPUT

| Add new entry

Payes Surname | Payea Othor Names 10 of Payes Nature of Payment | Gross amount. paid or credited (before | Tax doducted and payable to MEA (MUR)
|

| deduction of tax) (MUR)

TOTAL

Shawing 1.0 out of 0 records d

-
Mauritius Revenue Authority @ 2019

Step 1: Click on “Add new record” button. The following screen will appear.

Taxpayer Profile |

ON BCREEN INPUT

310 of Payes

4, Nature of Faymant

5. Gros: paid or er ot tax] {MUR|
TOTA

. T dadicton a1 avabie 0 NRA (MUR) J

Showwng 1-0 our.of 0 records “ é

Step 2: For more details about the different fields, click on the “Click to read note” link.

Step 3: Enter the payee details and click on “Save button”.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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(i) Invalid record

If the payee details contain invalid information, an error message will be displayed in red as shown
below. The information must then be corrected before clicking on “Save” button.

S T
[ e — .- o — Add new record

@ Ciick to read note
ON SCREEN INPUT <
1. Payee Suiname | TEST COMPANY

2. Payee Omer Nares {
3,10 of Payee |C060045744
- h |
Ls ‘ﬂ 4, Nature of Payment | 4 Payments o arch v
TOTAL 5. paid or credited (bef of tax) (MUR]  |10000
6. Tax deducted and payable o MRA (MUK} 1300
Showing 1 @ oulof 0 records §
Invaid value ‘CO00045744 for figtd 3 - 10 of Payee [Incorrect 0]
Tolal Errors ¢4 v

(ii) Valid record

When all information is correct and the “Save” button is clicked, the record is then displayed on the
table, as shown below.

TDE Monthly Return for TEST COMPANY LTD
m\-' TAM : 59595551
Far the period July 2013

Taxpayer Profile Load details Summary

ON SCREEN INFUT

Add new entry

1 Payes Sumame Payee Other Names 10 of Payee | Naiture of Payment Gross amount pald or credited [belore Tax deducted and payable 1o MRA (MUR) Edit | Delete
daduction of tax) (MUR)

1 TESTGOMPANY CUG004674 4 10000 300 I 4 ki

TOTAL 10000 300

Shwiwing 1-1 ot of 1 records \j

Maumntius Revenue Authorty © 2019
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To modify the record, click on the 2 icon. A popup screen will be displayed with existing data, as
shown below. Modify record and click on “Update” button.

Taxpayer Profile Load details Sum Q)

i Edit record
© Ciick 10 readt note
ON SCREEN INPUT 1. Poyes Sumans TEST COMPANY &

2. Payes Other Names

3.1D of Payee C06004574

4. Nature of Payment 4. Payments 10 arch v

bl

5. Gross amount paid or crodited (before deduction of tax) (MUR) 10000

TOTAL 6. Tax deducted and payable to MRA [MUR) 300

o R Update = ~,

To delete a record, click on the g1 icon. The following confirmation message will appear. Click on
“OK” to confirm deletion.

TD'S Monthly Return for TEST COMPANY LTCJEN IR RS Bl i R S R e B
For the period July 2013

Taxpayer Profile Load detaifs Summary

ON SCREEN INPUT

Payee Suname Payee Other Names ID of Payee | Mature of Payment Gross amount paid or credited {before | Tax deducted and payabie to MIA (MUR) Edit | Delete
dodusction of tax) (MUR) |
300 2 il

i TEST COMPANY CORI045TE 4 10000

TOTAL 10000 200

Shawing 1-4 aut of 1 reconds d

Step 4: To print records currently being displayed on the screen, click on the = icon.

Step 5: After having added all employees’ details, click on “Next” button to proceed to next page.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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Step 1: The summary page is displayed. Please ensure that all the values in the “SUMMARY OF
INPUT AND /OR SUBMITTED RECORDS” section are correct.

3. Summary

TOE Monthly Return for TEST COMPANY LTD
m TAN - 59993931

For the period July 2018

Taxpayer Profile Load details Summary

SUMMARY OF INPUT AND/OR SUBMITTED RECORDS(S)

STANIETICS
Total number of records
Tax d MRA (MUR})
| 0 t of tax) (MUR

DECLARANT INFORMATION

Capacity In which acting ™

Example: Accountant, Manager, Director, Cwner

PENALTY & INTEREST

Penalty for iate payment ]

Interest on unpaid fax ']

PAYMENT OF TAX

I will pay the tax payabie viz MUR 30

Mode of payment * Cash / Cheque Direct Debit

(Priar registration for this facility is required)

DECLARATION

|, X¥Z , heraby declare that all information submitied are irue and complete.

Mauntius Revenue Authornty & 2019

Step 2: In the “DECLARANT INFORMATION” section, enter the “Capacity in which acting”.

Step 3: In the “PENALTY & INTEREST” section, enter the “Penalty for late payment” amount (if any)
and the “Interest on unpaid tax” amount (if any).

Step 4: In the “PAYMENT OF TAX” section, ensure the tax payable amount is correct and then select
the payment mode (Cash/Cheque or Direct Debit).

Step 5: In the “DECLARATION” section, click on the checkbox to confirm that all information
provided is complete, true and correct. Then click on “Submit” button.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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The ID of Payeeand corresponding nature of payment for each payee should be unique. In case of

duplicate records, an error message is displayed as shown below. It indicates first duplicate record
identified.

Message from E-Services

The records you are trying to submit contain duplicates.
Kindly take corrective measures.

yall  First duplicate record identified ©

Employee ID : C06004574, Nature of payment: 4. Payment to architects, engineers, land surveyors, project managers, property valuers and guantity surveyors

TP T TEg ST AT TOT IS Ty 1S T ey T

Step 6: The following screen is displayed upon successful submission of the return. An email is also
sent to the declarant’s email address.

Mauritius Revenue Authority

pen submitted to MBA on 08 Aug 2015 at 19

10.000

A 990949991
BRMN : CATD53TAY

IMPORTANT

que at MRA'S ¢
4] e amount of fax 3

rt, Port Louls, from Monday to Friday (09 00 to 15 20). While effecting payment, please ansurs that you have you
wadgement confiemation.

Back 1o Login Back to Homepage

Mauritus Ravenue Authority & 2019

Step 7:

- Click on ‘Back to Login’ button to go back to login page.
Click on ‘Back to Homepage’ button to go back to MRA’s website.

Copyright © 2019 Mauritius Revenue Authority. All Rights Reserved.
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4. Next time login (Before Submit)

After having successfully saved records in “Load Details” section, it is possible to log out without
submitting the return.

On next login, only the previously successfully saved records are available. Details in “Taxpayer
Profile” will have to be re-entered. In “Load Details” section, the taxpayer has the possibility to add
new records / modify or delete existing ones indefinitely until the “Submit” button is clicked.

5. Additional Return

After having successfully submitted all saved records, an additional return can be filed.

Step 1: On next login, details in “Taxpayer Profile” will have to be re-entered. Follow steps in Section
1 of this document.

Step 2: The taxpayer has the possibility to view the previously submitted records (row(s) with a grey
background colour); however they cannot be modified or deleted. To add new records (after save
edit / delete them), follow steps in Section 2 of this document.

TODS Monthly Return for TEST COMPANY LTD
AR\' TAN : 89999991

For the period July 2016

Taxpayer Profile Load detaila Summary

ON SCREEN INPUT

NID/Other ID of Payes Payes BRN | Mature of Payment | Gross amount paid or credited Tax deducted and payabie to MRA
[before deduction of tax) [MUR) [MUR)
100 2 1

Payes Sumame | Payes Other Names
Doe Sohn

oo Michaz! B131158014140G TETOAMZ  CAvEGSTAR @ 2000 20 { i

1 B131138014140G TZT09012 CATBDETES 4 1000

TOTAL 3000 300

Showing 1-2 UL o 2 records 5

Mauritius Revenue Authority € 2016
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Step 3: The statistics section for uploaded & submitted records is updated (highlighted in grey). To
submit return follow steps in Section 3.

Taxpayer Profile Load details Summary

SUMMARY OF INPUT AND/OR SUBMITTED RECORDS(S)

Total number of records L= J L ] 2 ]
Tax deducted and payable to MRA (MUR) ] 200 ] 100 ] 300 |
Gross amount paid or credited (before deduction of tax) (MUR) | 2000 ] 1000 | 3000 |

DECLARANT INFORMATION

IM:
Capacity in which acting * AlRac]

Example: Accountant, Manager, Director, Owner.

PENALTY & INTEREST

Penalty for late payment 1000

Interest on unpaid tax 500

PAYMENT OF TAX

| will pay the additional tax payable viz MUR 1.700

Mauritius Revenue Authority

TAN 89385881
HRMN - C4TAESTES

Monday to Friday (09 00 to 1530) W,

Step 4:

- Click on ‘Back to Login’ button to go back to login page.
- Click on ‘Back to Homepage’ button to go back to MRA’s website.
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**IMPORTANT:

1. Already submitted records will not be submitted again. Only records saved during return

being currently filed are submitted.

DETAILS ON FILE UPLOAD

To

A. CSVFile

generate

your

Ccsv

file, please

download

the

excel

template

http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/excelTemplate.xlsx.

Insert

Page Layoit

Farmulas

iew

from

here:

Tahama 0 A - | W |[SwmaTer Tt ’.\ﬂ Harmal 2 ormal Bad
; e A === g Marga & Coneer » | B+ %, v | %8 28| Condiban ! Metra i
at ity |2 T L B3 v e B P 9 | B wrge s Conte ».| B % Farmttm % Jub s L
Fort : abgrmnt Phumta iy
Al - Lo MRR o
A 8 c [ E G e H i =
1 MRA TOSN viD
Payer Tax Account Payer Business 2
! Humber (TAN) Reg tion fumber (BRI Payer Name Tax Period Telephone Number Mobile Humber Hame of Dedarant Emaidl Address
I TAN of e Paper et £l N o the riaar Towephices Aumbsr
. bl eap BN oftha Faver bem. | YA e Hers Dclarrt Hss inasrt
Gross amount paid or credited pe
Payes Sumame Payee Other Names | NIDYOther 1D of Payee Payes TAN Payee DA Hatire of Payment {befare deduction of tax) | "’fu“‘““dm‘(;"‘"k‘,' el
(W)

inaan oihar namas of Fayes

imsart TAN Of Fayec hera

Ingan BAN 0f Fayes hera

e

Foasitls valles for natw of payment

" |erearee

Thig iy 18 QUDEE AMOUN Akl &

[Defon dpauchon of ik 16

Thig i@ (7 GMIGUAT OF 18
derueIan ang et 1o he

Inger Sumama of e o
[ — nar U
e e, Y. non-esigent e Payee W
e doctors aed dentials
for procarament of Goods
WAk TEMPL B 4]
Ready SH|I 0 1 (—

Replace the blue text with your data as shown below.

A B C D E F G H
1 MRA TDSH V10
Payer Tax Payer Business

Account Number| Registration Number Payer Name Tax Period Telephone Number Mobile Number Name of Declarant Email Address
2 (TAN) (BRN)

99999991 47858789 Tom Reeds 1909 9999999 59999999 Jim Ray test@mra.mu
B

NID/Other 1D of Nature of G amount paid or Tax deducted and
Payee Surname | Payee Other Names Pa Payee TAN Payee BRN Payment credited (before remitted to MRA. (MUR)

B vee i deduction of tax) (MUR)
5 |Paul Smith B280564280633E 72708029 C47858784 1 1000 150
6 Mary Tucker B131158014140G 72708012 47859782 4 2000 300
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http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/excelTemplate.xlsx

Home

&5 Open

4 Close

In
Recent

New

Print

Save & Send

Help

] Options

B Exit

Insert

Al - £ | MRA
A B C Excel Workbook G H
Excel Macro-Enabled Workbook
1 MRA TDSH V1o Excel Binary Workbook
Excel 87-2003 Workbook
Payer Tax Payer Business | || XML Data
Account Number| Registration Numb Single File Web Page of Declarant Email Address
2 (TAN) (BRN) @ ~ 4 WebPage
Excel Template
Excel Macro-Enabled Template
99999951 ©47859769 0 N s test@mra.
. (I3 ® Excel 97-2002 Template el
Text (Tab delimited)
Unicode Text amount paid or
8 This PC !
Payee Surname | Payee Other Name XML spreadsheet 2003 dited (before Tax deducted and
u Desktop '35 Workbook remitted to MRA (MUR)
P jon of tax) (MUR)
& | Documents ed)
s Pal Smith Formatted Text (Space delimited) 750
m - & Downloads | Text (Macintosh) 200
b |Mary ucker W Music Text (MS-DOS)
7 S CSV (Macintosh)
= = Fictures | csy (ms-DOS)
o B Videos DIF (Data Interchange Format]
i SYLK (Symbolic Link)
10 i Windows 8105 2dd-in
1 t soft (172,16, Bxcel 97-2003 Add-In
¢ i 01177 15 0 PDF
12 XPS Document
13 File name: OpenDocument Spreadshest
14 Save as type: | Bxcel Workbook v
L Authars: User Tags: Add tag
16
17 [[] Save Thumbnail
18
20 i
21
77
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Find below an example of a generated CSV file to be uploaded on the website.

(= = 1 b » ThisPC + Dorumerts + Fles
7t Favourites ioplecs

B Desktop I rdenz

FN. Ht meak View  Hidp
MRA, TSN, V1.8, ,,

Payar Tax Account Mumber (TAN) ,Payer Business Registratlon Mumbar (BRN),Payer Name,Tax Period,Telaphans Murber,Mobile Number,Nama of Daclarant,Email Address
99999991, (47855789, Ton Reeds,1509,9999999, 59959995, 1im Ray, testiura.nu

Payae Surname,Payee Other Mames,WID/Other ID of Payee,Payee TAN,Payee BAN,Mature of Payment,Gross amount paid or credited (before deductiom of tax) (MUR),Tax deducted and remitted to MEA (MUR)
Paul,Smith,B230564280633€, 72709029 , (47659764, 1,1069, 150
Mary, Tucker, B1211568141406, 72785012, (47859782, 4, 2000, 308

The CSV file must contain columns separated by the comma [,] character. A CSV file example with

sample data can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/csvTemplate.csv.

B. XML File

The XML file must be in a specific format (An example can be downloaded from here:
http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/xmITemplate.xml).
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http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/csvTemplate.csv
http://eservices8.mra.mu/DetailStmtVoucher/Download/TDSN/xmlTemplate.xml

AK

IMPORTANT NOTES

1) The Nature of Payment for the payee should be unique for each TAN/NID/BRN.

2) Data should exclude all special characters, including comma.

3) The fields Payer Name, Name of Declarant, Payee Surname, Payee Other Names may
include hyphen [-] and apostrophe [].

4) File size for each upload should not exceed 2Mb.

5) Clicking on the “Upload” button(s) will save the file(s) on MRA’s server. The final submission
of the return is completed only when the “Submit” button is clicked.

6) Already submitted files will not be submitted again when filing additional returns. Only files

uploaded during return being currently filed are submitted.
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